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Variance Appeal Application 

Board of Adjustment Authority 
The Polk County Board of Adjustment is empowered by Iowa law and by the Zoning 
Ordinance of Polk County to hear requests and to make decisions on variance appeals to 
the Zoning Ordinance for individual properties where provisions of the Ordinance impose 
a unique and unnecessary hardship on the property owner and where the granting of a 
variance is not contrary to the intent of the Zoning Ordinance or to the public interest.    

Each variance appeal is only a request to have a hearing before the Board of Adjustment. 
Notice of the hearing will be provided to all property owners located within 250 feet from 
the subject property.  The Board of Adjustment will make a determination at a public 
hearing whether or not to approve or deny the request based on a staff report, applicant 
presentation, as well as public input.  All appeals that are denied shall not come back to 
the Board of Adjustment for one year.  Refunds will not be made once notice has been 
sent out to adjacent property owners.   

Please complete the entire application and review the Variance Regulations on page 3. 

1. The undersigned applicant requests that the Board of Adjustment consider this

 
 

 

 

 

 

 

 

 
 
 

     

  

   
  

 
 

 

 

 

 

 
 
 

     

  

   
  

 
 

application for a variance appeal for the following general purpose. (Describe briefly
the request)
____________________________________________________________________ 
____________________________________________________________________________________________
____________________________________________________________________________________________

2. Subject Property Address: __________________________________________

3. Subject Property Zoning District: ______________________

4. District and Parcel Number: ________________________

5. Subject Property Legal Description (attach if necessary):
_____________________________________________________________________________________________ 
________________________________________________________________________________________________ 
_____________________________________________________________________________________________

6. Filing Fee: $315 per variance (each provision requested for a variance is considered a separate variance request)

7. Applicant(s) Information:

_________________________________ _________________________________ _________ 
Applicant (Print Name) Signature date

_____________________________________________ _________________________________
Interest in Property (owner, renter, prospective buyer, etc.) Email

_______________    _______________ 
Phone Fax 

_______________________________________________________  
Address, City, State and Zip  

8. Applicant(s) Representative:

If the appeal is going to be represented by someone other than the applicant please provide that information below 

________________________________  __________________________________________________ 
Applicant Representative (Print Name) Firm or Business Name 

________________________________________________________________ 
Address, City, State and Zip 

________________________________________________  ________________  _________________ 
Email Phone Fax
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9. Property Owner Consent

The  application  must  be  signed  by  all  the  Titleholders, Contract  Purchasers,  or  Option  Purchasers  of  the  subject 
property.  The application may also be signed by the Registered Agent for a corporation or other person with similar legal 
authority to sign for a property owner. (if additional signatures are needed please attach)

_________________________________  _________________________________    _________
(Print Name) Signature date

_________________________________ _________________________________    _________
(Print Name) Signature date

_________________________________ _________________________________    _________
(Print Name) Signature date

_________________________________ _________________________________    _________
(Print Name) Signature date

10. State the reason(s) the variance is necessary and why you cannot comply with the regulations of the Zoning
Ordinance.  Specifically explain the nature of the appeal.

_____________________________________________________________________________________________ 
________________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
________________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
________________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
________________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
________________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
________________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
________________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
________________________________________________________________________________________________

A completed application with site drawing and filing fee are required for a submittal.
Incomplete submittals will not be processed and returned to the Applicant.

thReturn completed forms to:  Polk County Public Works, Planning Division 5885 NE 14 Street, Des Moines, IA 50313
Phone (515) 286-3705 ▪ Fax (515) 286-3437

Forms and calendar available online http://www.polkcountyiowa.gov/PublicWorks/
  

OFFICIAL USE ONLY 

Received by Docket Number 
Date Received Reviewed by 
BOA meeting date BOA Approved Y / N 
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Required Information: (must be included prior to making submittal) 

1. Complete Application including the description of requested variance(s) with specific information for the request
and state the reason(s) the variance is necessary and why you cannot comply with the regulations of the Zoning
Ordinance.

2. Submit site drawing as required see details below.

Site Drawing  
All variance appeals must submit three (3) 11x17 copies of a site drawing with the application.  The site drawing must be 
fully dimensioned and legible.  All required information must be drawn to a scale.  The Zoning Administrator may require 
a petitioner to submit a site plan drawn by an engineer or architect.  The site plan shall include the following: 

1. Boundary drawing of the lot or area involved.
2. Location, dimensions, height and setbacks of all existing and proposed buildings and structures and the

uses of each.
3. Use of the proposed addition to building or structure.
4. Approximate location of the vehicle entrance to the site.
5. Show the approximate location of water and sewer (septic system) facilities, if applicable.
6. Location of parking area and number of stalls required, if applicable.
7. General location of landscaping, buffer areas and screening, if applicable.
8. If the appeal is for a sign, the appeal must be accompanied by both a fully dimensioned, to scale elevation

and site plan drawing of the sign, showing the exact location and size of the sign.

Variance Regulations 
No variance from the provisions or requirements of this ordinance shall be authorized by the Board of Adjustment unless 
the Board finds beyond reasonable doubt that all the following conditions and circumstances exist.  These regulations 
are found in the Zoning Ordinance, Article 17. Variance.  The conditions and circumstances will be addressed by the 
Polk County Planning Division staff in reviewing the variance(s) request. 

1. There must be exceptional or extraordinary circumstances or special conditions applying to the property in
question, and do not exist generally on other properties in the same zoning district.  By virtue of the unique
or special conditions, it is, therefore, exceptionally difficult to place a use permitted in said district on the
property.

2. The variance is necessary for the preservation and enjoyment of substantial property rights possessed by
other properties in the same zoning district and in the same vicinity and such variances will not permit uses
that are prohibited in that district.

3. The authorization of such variance will not be of substantial detriment to adjacent property and will not be
contrary to the purpose of this Ordinance and the public interest.

4. That the special conditions or circumstances did not result from the actions of the applicant.

5. The variance will not entirely void the natural resource protection requirements of this Ordinance.

The condition and/or situation of a property for which a variance is sought must be of an unusual nature.  A variance 
shall not be authorized if the condition or situation is of a general or recurrent nature such that adopting a general 
regulation as an amendment to this Ordinance is a reasonably practicable solution. 

The variance granted shall be the minimum necessary to permit a use of the property.  A variance shall neither increase 
the number of permitted dwelling units by more than one (1), nor allow the minimum lot area required for a use to be 
decreased by more than ten (10) percent.  If natural resources are involved, then mitigation for any damage to the 
environment shall be a condition of the variation. 




